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Synopsis

The smart way to learn Microsoft SharePoint 2013A¢a -4 *one step at a time! Experience learning
made easyA¢a -a +and quickly teach yourself how to boost team collaboration with SharePoint
2013. With Step by Step, you set the paceA¢a -4 <building and practicing the skills you need, just
when you need them! Customize your team siteA¢a -4,¢s layout, features, and apps Manage and
share ideas, documents, and data Capture and organize content into lists and libraries Automate
business processes with built-in workflows Use social features to communicate and collaborate

Publish content using enhanced web content management
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Customer Reviews

Olga M. Londer, MCSE, MCT, is a technology evangelist for Microsoft Corporation and has served
as a technical lead on numerous projects for major clients. She has coauthored many books about

SharePoint, including Microsoft SharePoint Foundation 2010 Step by Step.

Sharepoint 2013 Step by Step is the beginners guide to using SharePoint 2013. This book will take
through the basics, from an end user/site owners perspective, and show you how to do most things
that end users regularly do in SharePoint like create lists, export lists to a spreadsheet, adding
webparts to a page or removing them etc.The book is split into 15 chapters with each chapter

covering a different topic from the very basic navigating around SharePoint (how to get to site



settings, view all site contents etc) through to a basic overview of content management (document
sets, creating page layouts etc.) The book is meant as a hands on guide, laying out a scenario then
showing you how to implement that scenario. There are numerous screenshots throughout each
chapter showing you what you should see on the screen for that particular step in the scenario
which makes each scenario very easy to follow along with.This book is squarely aimed at the new
user to SharePoint and can be thought of as a precursor to the "Inside Out" series of books from
Microsoft which are a little more advanced but still squarely aimed at the end user.So the question
you really need to ask yourself is how well do you know SharePoint 20137 If you are new to
SharePoint then this is a good guide showing you the basics of what it does and giving you enough
information to get you up and running with a basic site. If you have used SharePoint previously and
are fairly comfortable with its use then this is not the book for you.Recommended for the target

audience it covers.

| have not read the entire book yet, but what | have read has been fairly easy to understand. The
graphics help in explaining key points. | like the fact that the book is organized in a manner you can
use it from cover to cover or you can pick and choose specific topics. It is a lengthy book, but |
suspect it will have most of the answers | am looking for. | like the idea of the practice files, but |
have not been able to access a SharePoint 2013 installation mentioned in the Introduction. | have
not had prior experience with any version of SharePoint, so if | every figure out how to access a
SharePoint 2013 installation on the server, | hope the exercises will supplement and further clarify

the information in the book.

Good step by step guide and easy to following.

Excellent book and very helpful when learning SharePoint 2013.

Good Resource

Very helpful. Should have bought it when | started using sharepoint. Would have saved me a lot of

frustration

Want to learn about SharePoint 2013? This will do it for you. Get a feel of what ShatePoint 2013 can
do.
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